In-Kind Information

The program is required to receive 20% of our total grant funding in in-kind goods and
services, Value of items received should be listed as their “fair market value”. A
person’s time should be valued as their typical hourly rate if they are volunteering in that
capacity. If they are a classroom volunteer or attending a parent activity, the value is
minimum wage. The in-kind hourly “cheat sheet” will give you the current wage to

use. Forms need to be signed by both the donor and a Head Start staff and should be
returned and the end of each month. At the end of the grant year in October, | will need
that month’s forms as we wrap up financials for the year. As you are tracking in-kind,
these are the follow categories everything falls into. If a form falls into more than one
category, please make sure things are separated.

Volunteer time — classroom, field trips, speakers, drive time
Professional - therapists, co-op staff

Parent Activity — group activities

Travel — mileage to and from activities

Space Donated - supply storaée, vehicle storage, donated building space
Food — food items donated for activity projects, snacks for group

Supplies — anything donated that is used for the program/centers/groups (Items given
to the children/families do not count, door prizes for groups do not count)

Follow the mantras:
“If it leaves the center, it doesn’t count as in-kind.”

“Is this something the program would have had to spend money on?”

See Samples of In-Kind forms:
General In-Kind )

- Parent Activity In-Kind

Center Home Activities In-Kind

Home Base Monthly Activities In-Kind
In-Kind “Cheat Sheet”

Monthly In-Kind Tracking Sheet



in-Kind Donations of Goods and Services to Office Use Only:
Northeast South Dakota Head Start Program

Donor Name or Company:

Phone or Email:

Description of item(s) or service(s) donated: Estimated Fair Market Value:

Total In-Kind Value: $

Donor Signature:

Staff Signature:

Head Start Unit: Date Received:
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In-Kind - $9.95 Per Hour (1/2022)

1S5 9.95 8 S 79.60 15 § 149.25
1.25 $ 12.44 8.25 S 82.09 15.25 § 151.74
1.5 S 14.93 85 S 84,58 15.5 S 154.23
1.75 § 17.41 875 S 87.06 15.75 $ 156.71

2 S 15.90 9 S 89.55 16 § 159.20
2.25 $ 22.39 9.25 S 92.04 16.25 S 161.69
25 S 24.88 9.5 § 94,53 16.5 S 164.18
2.75 $ 27.36 9.75 $ 97.01 16.75 S 166.66

3 6 29.85 10 S 99.50 17 § 169.15
3.25 S 32.34 10.25 S 101.99 17.25 S 171.64
3.5 S 34.83 10.5 $ 104.48 17.5 § 174.13
3.75 § 37.31 10.75 $ 106.96 17.75 $ 176.61

4 S 39.80 11 S 109.45 18 § 179.10
425 S 42.29 11.25 S 111.94 18.25 $ 181.59
45 S 44.78 11.5 § 114.43 18.5 S 184.08
4.75 S 47.26 11.75 S 116.91 18.75 $ 186.56

5 $ 49.75 12 $ 119.40 19 § 189.05
5.25 § 52.24 12.25 $ 121.89 19.25 $ 191.54
55 § 54.73 12.5 S 124.38 19.5 S 194.03
5.75 $ 57.21 12.75 S 126.86 19.75 S 196.51

6 S 53.70 13 § 129.35 20 S 199.00
6.25 S 62.19 13.25 S 131.84 20.25 § 201.49
6.5 $ 64.68 13.5 $ 134.33 20.5 S 203.98
6.75 $ 67.16 13.75 $ 136.81 20.75 S 206.46

7 $ 69.65 14 $ 139.30 21 S 208.95
7.25 S 72.14 14.25 $ 141.79 21.25 § 211.44
75 S 74.63 14.5 S 144.28 21.5 § 213.93
7.75 § 77.11 14.75 $ 146.76 21.75 § 216.41

Mileage: $.42 per mile

Professional Services: $150.00 per hour (speech/physical therapy, etc.)
Storage of Head Start Supplies: $150.00 per month

Storage of Head Start Vehicles: $150.00 per month
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THIS SPACE FOR OFFICE USE ONLY:

HEAD START
VOLUNTEER TIME AND TRANSPORTATION

UNIT

PURPOSE

# OF ROUND
DATE TIME SPENT TRIP MILES VOLUNTEER’S SIGNATURE

Total Time Total Miles Signature of Supervising Staff Person




